DLF GRAPHIC STANDARDS GUIDELINES

Corporate identity is vital to establishing and
reinforcing our brand awareness and position in
libraries. Consistency is key to building a strong
brand, and it is important that all of the
organization’s materials have a consistent look.

These guidelines will help to ensure consistency

in the use of our logo and corresponding graphics
and ultimately, will lead to the success of DLF's
branding effort.

The primary element used to graphically identify
DLF is the logo.

DIGITAL LIBRARY FEDERATION

DLF's brand identity is built on two colors
to match: Pantone 5773 and Pantone 5115.

5773 5115

Pantone Colors

CMYK Colors c 28 C 52
M 10 M 85
Y 48 Y 21
K 31 K 64
RGB Colors R 144 R 75
G 152 G 4
B 107 B 66
HTML Colors 90986B 4B2942

Black and white reproduction:

LI

DIGITAL LIBRARY FEDERATION

60% (black) tint

Reverse Logo:

DIGITAL LIBRARY FEDERATION

The logo may be “reversed” to white on a black
background or against one of the approved
pantone colors.

For general consistency, it is recommended that when
using the logo on marketing materials, supporting text
should be set in either Berkeley or Arial (Microsoft®
system fonts.) Do not alter or change the typography
of the logo.
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Logo: Minimum Space Surrounding

To help maintain the integrity of the logo as an
element, it is important to maintain a “comfort
zone"(defined as “x") around the logo. No type,
images or other graphic elements should infringe
in this space. This restriction includes using the

logo as part of a headline or a sentence.

DIGITAL LIBRARY FEDEliATION

X

v

Incorrect Logo Usage

The following are examples of incorrect uses of
the logo.

The graphic element should
: never be used alone, separated
ﬁ from the words “DLF.”

@DLF

DIGITAL LIBRARY FEDERATION

Don't reset the type or otherwise change the logo.

DIGITAL LIBRARY FEDERATION

Don't distort or compress the logo.

DIGITAL LIBRARY FEDERATION

Don't change the colors from the approved standards.

iDL I

DIGITAL LIBRARY FEDERATION

Providing Leadership for Libraries

Don’t change the size or position of the tagline.

Don't place the logo on a photo or background color.

Logo Minimum Size (for Print)

When using the logo in printed material,
it should appear no smaller than 1.35 inches
in width.

EDLF =

DIGITAL LIBRARY FEDERATION

LI

DIGITAL LIBRARY FEDERATION

Providing Leadership for Libraries

>

1.35 Inches Wide

>| < >
I [ . |
1.35 Inches Wide

Minimum Print Minimum Print
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Stationary

When formatting letters and envelopes on
existing DLF stationary, specific margins are
recommended to maintain a consistant, clean
and professional look.

Letterhead

top margin= 2" to top of text box
left margin= 1"

right margin= 1"

bottom margin= 1.25"

If the letter is longer than the bottom margin
allows, please go to the second sheet.

All correspondence should be formatted using
Arial. The size should be set at 10 pt and the
leading at 12 pt (or single spaced). Double
space between paragraphs; no indentations.

The DLF address block is set in ITC Officina
Sans Book 9 pt with 12 pt leading. The web-
site font is ITC Officina Sans Bold in 12 pt and
the leading at 16 pt.

No. 10 Envelope
top margin= 2"
left margin= 4.5"

All correspondence should be formatted
using Arial. The size should be set at 10
pt and the leading at 12 pt. left margin= 4.5"
The DLF address block is set in ITC

Officina Sans Book 9 pt with 12 pt

leading.

left margin= 1"

top margin= 2"

1755 Massachusetts Ave, NW, Suite 500 Washington, DC 20036-2124
tel 202.939.4761 fax 202.939.4765 dlf@clirorg

www.diglib.org

DIGITAL LIBRARY FEDERATION

Date

Address Line 1
Address Line 2
Address Line 3
Address Line 4
Address Line 5

Dear Mr. John Doe:

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore
st dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut
aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum
dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia
deserunt mollit anim id est laborum

Sed ut perspiciatis unde omnis iste natus error sit
totam rem aperiam, eaque ipsa quae ab illo inventore veritatis et quasi architecto beatae vitae dicta
sunt explicabo. Nemo enim ipsam voluptatem quia voluptas sit aspernatur aut odit aut fugit, sed
quia consequuntur magni dolores eos qui ratione voluptatem sequi nesciunt. Neque porro quisquam
est, qui dolorem ipsum quia dolor sit amet, consectetur, adipisci velit, sed quia non numquam eius
modi tempora incidunt ut labore et dolore magnam aliquam quaerat voluptatem. Ut enim ad minima
«——Fp-/cniam, quis nostrum exercitationem ullam corporis suscipit laboriosam, nisi ut aliquid ex ea commor
consequatur? Quis autem vel eum iure reprehenderit qui in ea voluptate velit esse quam nihil molestiae
consequatur, vel illum qui dolorem eum fugiat quo voluptas nulla pariatur?

right margin= 1"

At vero eos et accusamus et iusto odio dignissimos ducimus qui blanditiis praesentium voluptatum
deleniti atque corrupti quos dolores et quas molestias excepturi sint occaecati cupiditate non provident,
similique sunt in culpa qui officia deserunt mollitia animi, id est laborum et dolorum fuga. Et harum
quidem rerum facilis est et expedita distinctio. Nam libero tempore, cum soluta nobis est eligendi optio
cumque nihil impedit quo minus id quod maxime placeat facere possimus, omnis voluptas assumenda
est, omnis dolor repellendus. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia
deserunt moliit anim id est laborum. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui
officia deserunt mollit anim id est laborum. Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed
do eiusmod tempor incididunt ut labore et dolore magna aliqua.

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod tempor incididunt ut labore
st dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut
aliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit esse cillum
dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa qui officia
deserunt moliit anim id est laborum

Sincerely,
Isig]

Ms. Jane Smith

bottom margin= 1.25"

top margin= 2"

A

DIGITAL LIBRARY FEDERATION

1755 Massachusetts Ave, NW, Suite 500
Washington, DC 20036-2124

Mr. John Doe, President
. Any Company

P07 12345 Any Street
Anytown, USA 00000
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Web Applications

Logo Size
On the Web the logo should be no smaller than 144 pixels wide. The tagline should be positioned next to
the logo at a size of 289 pixels wide.

Ll: Providing Leadership for Libraries

DIGITAL LIBRARY FEDERATION

Y
Y
Y
X

144 Pixels Wide 289 Pixels Wide

Minimum Web Minimum Web
E-mail Signatures ®006 {No subject) (=]
E-mail signatures should be formatted CH CO & @B @ o & €5
using Arlal' The pomt size ShOU|d be set -Sen:- R:-eplyé.ll Chat -Eh -Fn?s- (-:E; A-dd:s-s Save-IE:'lraft

at 10 pt, with exact space delegations

e . To:
between specific information as shown
in the example. L
Bec:
Subject: |
|=~ Signature: | None =

Barria L. Howard

Program Associate

Digital Library Federation

1755 Mass. Ave., NW, Suite 500
Washington, DC 20036-2124
hitp/fwww.diglib.org

voice: 202939 4760

fax: 202.939.4765
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